TINH UY AN GIANG PANG CONG SAN VIET NAM
BAN TO CHUC An Giang, ngay 47 thang 3 nam 2026

*

S6 05 -QC/BTCTU

QUY CHE
thwe hién dan chi trong hoat ddng ciia co’ quan

- Csn cir Luat sé 10/2022/QHL1S, ngay 10/11/2022 cta Qudc héi vé Lust
Thuc hién dan chu & co so; Luat s§ 97/2025/QH/15, ngay 27/6/2025 clia Québc hoi
stra ddi, bd sung mot s6 Diéu cua Ludt Mit tran tb quéc Viét Nam, Luat Cong
doan, Luat Thanh Nién va Luét thyc hién dan chi & co s&; Nghi dinh sb
59/2023/ND-CP, ngay 14/8/2023 cua Chinh phu quy dinh chi tiét mdt s6 didu cta
Lu4t Thuc hién dan chu & co s6;

- Can ct Coéng vin s 927/BNV-CTTN&BDG, ngay 30/01/2026 ctia B
Nbi vu vé viée t8 chie Hoi nghi can bo, cong chirc, vién chirc, ngudi lao dong;
- Can ctr Quyét dinh s6 92-QD/TU, ngay 30/7/2025 cta Ban Thuong vu Tinh
dy v& chirc ndng, nhiém vy, t8 chitc bd méy cia Ban T chuc Tinh Uy;
- Cén cu Quy ché 1am viéc co quan Ban T chitc Tinh ty,
Chuwong I
MOT SO QUY PINH CHUNG

Didu 1. Nhim phat huy quyén lam chi cda cdng chirc, ngudi lao dong gop
phan x4y dung co quan trong sach, vitng manh, xay dung do6i ngfi cong chirc, ngudi
lao dong c6 du phém chét, nang luc, lam viéc cé chét luong, hiéu qué; ngan chén va
chéng tham nhiing, lang phi.

Piéu 2. Phat huy quyén lam chi cta cong chic, ngudi lao dong gén lién véi
viéc bao dam su lanh dao cua t6 chirc Pang & co quan, chép hanh nguyén tic tap
trung dan chu, thuc hién ché d6 thu trudng va phéat huy vai trd cla cac t6 chirc
doan thé quéan ching.

Chuong 11
DAN CHU TRONG NOI BO CO QUAN
Muc 1
TRACH NHIEM CUA THU TRUONG CO QUAN

Piéu 3. Nhitng ndi dung nguoi dimg diu co quan, don vi phai cong khai

Trir c4c thong tin thudc bi méit nha nudce, bi mat cong tac hodc thong tin chua
duoc cong khai theo quy dinh ctia phép luét, ngudi dung dau co quan, don vi phai
cong khai trong ndi bd co quan, don vi cic ndi dung sau day:
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1. Chu truong, chinh sach ctia Dang va phép ludt cia Nha nudc lién quan dén
t6 chitc va hoat dong clia co quan, don vi.

2. K& hoach cong tic hing nam ctia co quan, don vi.

3. sé lidu, bdo céo thuyét minh dy todn ngan sich nha nuéc da duge cép cb
thim quyén quyet dinh va céc ngudn tai chinh khic; tinh hinh thuc hién du todn
ngan sach va quyét toan ngan sach hing nim ctia co quan, don vi; két qua thuc
hién céc kién nghi cla Kiém toan nha nudc (neu o).

4. Tiéu chuln, dinh muc, thi tuc hanh chinh vé tai san cong; tinh hinh mua
sdm, thanh ly, tiéu hity va hinh thitc xt ly khac doi véi tai san cong; tinh hinh khai
thac ngudn luc tai chinh tir tai san cong dugc giao quan ly, st dung;

5. Viéc tuyén dung, tiép nhan, dio tao, b01 dudng, diéu dong, bd nhiém, bd
nhiém lai, luan chuyen biét phai, tir chirc, mién nhiém, quy hoach, chuyen ddi vi
tri cong tac; hop ddng lam viéc, thay ddi vi tri viée lam, chdm dut hop ddng 1am
viée; giai quyét ché d6, nang bac luong, nang ngach, dénh gia, xép loai cong chuec,
ngudi lao ddng; khen thudng, ky luét, thoi viéc, nghi huu ddi véi cdng chire, nguoi
lao dong; cac dé &n, chuong trinh, ké hoach va viéc x4y dung cdc van ban quy
pham phéap luét cia co quan, don vi.

6. Két luan cta cép c6 thdm quyén vé vu viéc tiéu cuc, tham nhiing, l3ng phi
trong co quan, don vi; ban ké khai tai san, thu nhép ctia ngudi c6 nghia vu phai ké
khai theo quy dinh cta phép luét;

7. Két qué thanh tra, kiém tra, giai quyét khiéu nai, t§ céo, kién nghi trong ndi
bd co quan, don vi;

8. Noi quy, quy ché, quy dinh cta co quan, don vi; quy tic mg X1 co quan,
don vi;

9. Két qua tdng hop ¥ kién va giai trinh, tiép thu y kién ctia cong chirc, ngudi
lao dong vé nhitng ndi dung cdng chirc, nguoi lao dong tham gia y kién quy dinh
nhu sau:

- Giai phap thuc hién cht truong, duong 161 cua Pang, chinh sach, phap luit
cua Nha nudce lién quan dén churc ning, nhiém vu cua co quan, don vi.

- K€ hoach cdng tac hing nidm cia co quan, don vi.
- T6 chitc phong trao thi dua ctia co quan, don vi.
- Béo céo so két, tong két cuia co quan, don vi.

- Céc bién phap cai tién td chirc, hoat dong va 1 16i 1am viéc; phong, chong
tham nhiing, tidu cuc; thuc hanh tiét kiém, chdng lang phi, chdng quan liéu, phién
ha, sich nhiéu Nhén dan.
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- K& hoach tuyén dung, ddo tao, bdi dudng cong chic; bd nhiém cong chirc.

- Thuc hién ché d0, chinh sich lién quan dén quyén va loi ich ctia cOng chuec,
nguoi lao dong.

- Du thao quy ché thuc hién dan chu cua co quan, don vi.

- Du thao quy ché chi tiéu ndi bd ciia co quan, don vi (néu co).

- Céc du thao ndi quy, quy ché khéc cua co quan, don vi.

- C4c ndi dung khéc theo quy dinh ctia phép luét va quy ché thuc hién dan cha
cta co quan, don Vvi.

10. Vin ban chi dao, diéu hanh cla co quan quan ly cap trén lién quan dén
hoat dong cua co quan, don vi;

11. Noi dung khéc theo quy dinh cta phép luat va quy ché thuc hién dan chi
cua co quan, don vi.

Diéu 4. Hinh thirc va thoi diém cong khai thong tin & co quan, don vi

1. Céc hinh thtrc cong khai thong tin bao gom:

a) Niém yét thong tin;

b) Thong bao qua hé théng thong tin ndi bd cuia co quan, don vi;

¢) Thong béo tai hoi nghi cong chirc, ngudi lao dong clia co quan, don vi;

d) Thong qua ngudi phy trach cac bd phén cua co quan, don vi dé thong bao
dén cong chirc, ngudi lao dong;

d) Thong bo bing vin ban dén tb chuc dang dé thong béo dén cong chir,
ngudi lao ddng tai co quan, don vi;

e) Cac hinh thirc khac theo quy dinh ctia phdp luat va quy ché thuc hién dan
chu cta co quan, don vi.

2. Noi dung thong tin quy dinh tai Didu 3 cta Quy ché nay phai dugc cong
khai chdm nhét 13 05 ngay lam viéc ké tir ngdy c6 quyét dinh, vin ban cta co quan
c¢6 thAm quyén vé ndi dung can cong khai, trir trudng hop phép ludt c6 quy dinh
khac.

Pidu 5. Trach nhiém t6 chirc thwe hién viéc cong khai théng tin & co
quan, don vi

1. Ngudi dung dau co quan, don vi ¢6 trach nhiém td chtc dang tai cac thong
tin quy dinh tai Piéu 3 cia Quy ché nay trén mang ndi bd co quan it nhat 1a 20
ngay. Can ctr vao déc diém, tinh chit hoat d6ng va ndi dung can cbng khai, nguoi

dung dau co quan, don vi c6 thé quyét dinh luya chon thém céc hinh thirc cong khai
khéac quy dinh tai khoan 1 Diéu 4 cda Quy ché nay phu hop véi didu kién thuc té
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cua co quan, don vi, bdo dam dé cén bo, cong chirc, vién chirc va ngudi lao dong
tiép cén thong tin chinh xé4c, dy du, kip thoi, thuan loi.

2. Ngum dimg dau co quan, don vi c6 trach nhiém t4 chirc cung cap thong tin
theo yéu cau cua cong chire, ngudi lao dong ddi v&i nhitng thong tin trong thoi han

cong khai ma chua dugc cong khai, thong tin d3 hét thoi han cong kha1 hoac thong
tin dang dugc cdng khai nhung vi Iy do bét kha khang ma ngudi yéu cau khong thé

tiép can dugc.
3 Tru’(‘)’rng hop phap luat cé quy din}{ khéc vé hinh thirc, cach thirc thuc hién
cong khai ddi v6i ndi dung thong tin cu thé thi ap dung theo quy dinh do.
Muc 2
CONG CHU'C, NGUOI LAO PONG BAN VA QUYET PINH

Pidu 6. Nhitng ndi dung cong chire, ngudi lao dong ban va quyét dinh

1. BAu, cho théi lam thanh vién Ban Thanh tra nhan dan & co quan, don vi.

2. Viéc thu, chi, quéan 1y, str dung cac khoan déng gbp cua cong chirc, nguot
lao déng tai co quan, don vi ngoai cac khoan da dugc phap luat quy dinh.

3. Noi dung nghi quyét hoi nghi cong chirc, nguoi lao dong.

4. Céc cong viéc ty quan khéc trong ndi bd co quan, don vi khong trai véi quy
dinh cuia phap luat.

DPiéu 7. Hinh thitc cong chirc, ngudi lao dong ban va quyét dinh

1. Cong chtrc, ngubi lao dong tai co quan, don vi ban va quyét dinh céc ndi
dung quy dinh tai Diéu 6 cla Quy ché nay tai hoi nghi cong chirc, ngu’cn lao dong

trén co s& d& xuét ngudi ding déu co quan, don vi hodc khi c6 it nhit mot phan ba
téng s6 cong chirc, ngudi lao dong cua co quan, don vi cung dé nghi.

2. Trudng hop khong thé td chuc hoi nghi céng chirc, ngudi lao dong cua co
quan, dorn vi vi 1y do bat kha khéang ho#c hdi nghi dd dugc triéu tap dén lan thir hai
nhung van khéng c6 du s6 ngucn tham du quy dinh tai didm b khoén 2 Piéu 8 clia
Quy ché nay thi nguou dimg dau co quan, don vi quyét dinh t6 chuc gir phiéu liy y
kién ciia toan thé cong chirc, nguoi lao dong trong co quan, don vi.

Piéu 8. Tb chirc hdi nghi cdng chirc, ngwdi lao dong

1. Hdi nghi cong chirc, ngudi lao dong do ngudi dung d4u co quan, don vi
chu tri t6 chuec.
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Hoé1 nghi cong chuc, nguoi lao dong dugc t6 chic dinh ky mdi ndm mat lan
sau khi két thic nim cong tac cia co quan, don vi nhung khong cham hon 03
thang clia ndm cong tac tiép theo do ngudi dimg déu co quan, don vi quyet dinh.

Hoi ngh1 cbéng chuc, nguoi lao dong duoc td chirc bat thudong khi ¢b d& xuat
clia cac dbi twong quy dinh tai khoan 1 Piéu 7 ctia Quy ché nay.

2. Thanh phan du hoi nghi cdng chirc, ngudi lao dong dugc quy dinh nhu sau:

a) Toan thé cong chirc, ngudi lao dong clia co quan, don vi.

b) Ho1 nghi duogc td chirc hop 18 khi ¢ it nhét 13 hai phan ba tong s6 cong
chirc, ngudi lao dong cua co quan, don vi hodc it nhét 13 hai phan ba tong sb dai
biéu duoc triéu tip c6 mit. Nghi quyet, quyet dinh cua héi nghi dugc théng qua
khi c6 trén 50% tdng sd ngudi du hoi nghi tan thanh va ndi dung khong tréi voi
quy dinh cta phap luét.

c) Hoi nghi c6 thé moi ngudi ding ddu co quan, don vi truc thude néu thay
can thiét.

3. Noi dung ctia hdi nghi cong chirc, nguoi lao dong bao gbm:

a) Kiém diém viéc thuc hién dudng 161, chu truong ctia Pang, chinh sich,
phép luat ciia Nha nudc c6 lién quan dén chirc ndng, nhiém vu clia co quan, don vi;

b) Kiém diém viéc thuc hién nghi quyét hoi nghi cong chirc, ngudi lao dong
trudc do va nhitng quy dinh vé thuc hién dan chu tai co quan, don vi;

¢) Panh gi4, téng két va kiém diém trach nhiém cta ngudi ding dau co quan,
don vi trong viéc thuc hién ké hoach cong tac hing niam;

d) Téng két phong trao thi dua, xét khen thudng va ban, théng nhét ndi dung
thi dua nim tiép theo; thong nhit ndi dung giao udc thi dua;

d) Thao ludn va quyét dinh cac ndi dung quy dinh tai Piéu 6 cia Quy ché nay;

e) Thuc hién cac ndi dung vé cong khai thong tin; 14y v kién cua cong chir,
ngudi lao déng vé nhitng nodi dung quy dinh tai Diéu 10 cia Quy ché nay;

g) Thuc hién cac cong viéc khéc theo quyét dinh ctia hoi nghi.

4. Trinh tu td chirc hdi nghi dugc thuc hién nhu sau:

a) Ngudi dimg dau co quan, don vi trinh bay béo céo vé céc noi dung quy
dinh tai diém a va diém c khoéan 3 Piéu nay;

b) Pai dién thi trudng co quan, don vi bdo cao vé cac ndi dung quy dinh tai
didm b khoan 3 Piéu nay; két qua gidm sat, hd trg cong chirc, ngudi lao dong thuc
hién din cha & co quan, don vi;
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¢) Cong chirc, ngudi lao dong tham du hdi nghi thao luén, tham gia y kién, dé
xudt, kién nghi (néu co);

d) Nguoi diung dau co quan, don vi, tiép thu, giai dép théc mac kién nghi cua
cong chue, ngu'ou lao dong dbi véi cac ndi dung thudc thAm quyén, ban cac bién
phép cai tién diéu kién lam viéc, ning cao doi song cua cong chuec, ngu’m lao dong
trong co quan, don vi, cac bién phéap thyc hién ké hoach céng tac ndm tiép theo cua
co quan, don vi;

d) Pai dién Ban Thanh tra nhan dan trinh bay bao cdo hoat dong cua Ban
Thanh tra nhan dan trong nim va chuong trinh cong tac nam tiép theo;

e) Hoi nghi quyét dinh céc ndi dung quy dinh tai Piéu 6 ciia Quy ché nay (néu co);

g) T chirc khen thudng cé nhan, tap thé cta co quan, don vi c6 thanh tich
trong cong tac; phat dong phong trao thi dua;

h) Ky két giao udc thi dua giita ngudi ding dau co quan, don vi v6i t6 chirc
cong doan;

i) Thong qua nghi quyét hoi nghi.

Piéu 9. Trach nhiém trong viéc t& chirc dé cong chirc, ngudi lao ddng ban,
quyét dinh va thue hién quyét dinh ciia tp thé cong chirc, ngudi lao dong

1. Nguoi dimg dau co quan, don vi théng nhat chi truong, xay dung ké hoach
td chirc hoi nghi cdng chirc, nguoi lao dong hodc td chirc gl phleu lay y kién dé

coéng chirc, ngudi lao dong ban, quyét dinh céc ndi dung quy dinh tai Piéu 6 clia
Quy ché nay.

2 Nguforl dimg diu co quan, don vi phd bién, huéng dan, doén dbc viéc thuc
hién nghi quyét ctia hoi nghi cong chirc, nguoi lao dong, quy ché thuc hién dan chi
cua co quan, don vi va cac ndi dung khac dd dugc cong chuc, ngu'orl lao dong
thdng nhét, quyét dinh; ctr diu méi dé phdi hop, theo dai, dé xuét xir Iy kip thoi
nhitng phat sinh trong qua trinh t6 chirc thuc hién.

3. Pinh ky 06 thang mot lan, ngudi ding d4u co quan, don vi t6 chirc kiém
tra, danh gid két qua thuc hién nghi quyét hoi nghi cong chirc, nguoi lao dong;
thdng bao két qua kiém tra, danh gi4 dén toan thé cong chirc, nguoi lao dong trong
co quan, don vi.

4. Pang vién, cong chirc, nguoi lao dong trong co quan, don vi c6 trach nhiém
tich cuec, guong mau tham gia ban va quyét dinh céc ndi dung quy dinh tai Piéu 6
ctia Quy ché nay va nthem tuc thuc hién céc quyet dinh da duoc tap thé théng
nhét; trudng hop nhan thiy quyét dinh cua tap thé cong chirc, nguoi lao dong
khong bao dam trinh ty, thu tuc hodc cé ndi dung trai v6i quy dinh cua phap luat,
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tréi dao dirc xa hdi thi c6 quyén kién nghi, phan 4nh dén thi truéng co quan, don
vi hodc co quan khéc c6 thdm quyén.
Muc 3
CONG CHUC, NGUOI LAO PONG THAM GIA Y KIEN

Diéu 10. Nhitng ndi dung cdng chirc, ngudi lao dong tham gia y kién
trwée khi ngwoi dirng dAu co quan, don vi quyét dinh

1. Giai phap thyc hién chu truong, dudng 16i cta Pang, chinh séch, phap luét
cua Nha nudc lién quan dén chirc ning, nhiém vu clia co quan, don vi.

2. K& hoach céng tic hing nim ctia co quan, don vi.

3. T4 chirc phong trao thi dua ciia co quan, don vi.

4. Béo céo so két, téng két ctia co quan, don vi.

5. Céc bién phap cai tién td chirc, hoat dong va 18 16i 1am viéc; phong, chéng
tham nhiing, ti€u cuc; thuc hanh tiét kiém, chéng lang phi, chong quan liéu, phién
ha, sach nhiéu Nhan dan.

6. Ké hoach tuyén dung, dao tao, bdi dudng cong chc; bd nhiém cong chirc.

7. Thyc hién ché dd, chinh sach lién quan dén quyén va logi ich cua cdng chir,
nguoi lao dong.

8. Du thao quy ché thuc hién dan chu cia co quan, don vi.

9. Du thao quy ché chi tiéu ndi bd cla co quan, don vi (néu co).

10. Cac du thao ndi quy, quy ché khéc cta co quan, don vi.

11. Céc ndi dung khac theo quy dinh cta phap luat va quy ché thuc hién dan
chu cda co quan, don vi.

Piéu 11. Hinh thitc cong chirc, ngudi lao ddng tham gia y kién

Can ctr dic diém, tinh chit hoat dong va ndi dung tham gia y kién, cong chuec,
ngudi lao dong ¢ thé tham gia y kién thong qua mdt hoic mot s6 hinh thirc sau day:

1. Tham gia ¥ kién truc tiép véi ngudi dimg du co quan, don vi hogc thong
qua ngudi phu trach cac bd phan cla co quan, don vi;

2. Thong qua hdi nghi céng chirc, nguoi lao dong va cac cudc hop, hdi nghi
khéc cua co quan, don vi;

3. Thé hién y kién qua phiéu ldy y kién tryc tiép hodic du thao vin ban do cp
c6 thAm quyén giri;

4. Thong qua td chirc doan thé khéc tai co quan, don vi;
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5. Céc hinh thtrc khac khong trai véi quy dinh cia phap luét va duge quy dinh
trong quy ché thuc hién dan chu cua co quan, don vi.

Piéu 12. Trach nhiém trong viéc t& chirc dé cong chirc, ngudi lao dong
tham gia y kién

1. Nguoi du'ng dau co quan, don vi c6 ké hoach té chirc ldy ¥ kién cong chrc,
ngudi lao dong vé cac noi dung quy dinh tai Pidu 10 cua Quy ché nay, trong do
xac dinh rd ndi dung 14y vy kién, hinh thirc 14y v kién, cach thuc, thoi han trién khai
va trich nhiém td chirc thuc hién; chiu trach nhiém chi dao viéc tiép nhan, tong
hop v kién, thong tin phan hdi ctia cong chirc, ngudi lao dong; nghién ciru, t1ep thu,
g1a1 trinh y kién tham gia va thyc hién viéc céng khai ndi dung giai trinh, tiép thu
dén cong chirc, nguoi lao dong.

2. Ngudi ding dau co quan, don vi trong viéc thuc hién ké hoach t6 chirc lay
y kién; giam sét viéc lap va t4 chirc thuc hién ké hoach td chtc lay y kién, qua
trinh 14y y kién, két qua giai trinh, t1ep thu va to chire thuc hién céc ndi dung cong
chirc, nguoi lao dong d3 tham gia ¥ kién; tham gia ¥ kién trudc khi nguoi ding dau
co quan, don vi quyét dinh ban hanh quy ché thuc hién dan chu cta co quan, don
Vi.

3. Péang vién, cong chirc, nguoi lao dong trong co quan, don Vl co trach nh1em
tich cuc, gwong miu déng gdp, tham gia ¥ kién 1am co s& cho cdp c6 thim quyen
quyet dinh; theo ddi, danh gié, gidm sét viéc tdng hop, giai trinh, tiép thu y kién
dbi véi cac noi dung da dugc dua ra 14y ¥ kién cong chuc, ngudi lao dong va qua
trinh t8 chirc thuc hién quyét dinh vé c4c ndi dung nay.

Muc 4

CONG CHUC NGUOI LAO PONG KIEM TRA, GIAM SAT
Tiéu muc 1
NQI DUNG, HINH THUC KIEM TRA, GIAM SAT

Piéu 13. Noi dung cong chirc, ngudi lao dong kiém tra, giam sat

1. Cong chirc, nguoi lao dong kiém tra viéc thuc hién céc ndi dung ma tép
thé cong chirc, ngudi lao dong da ban va quyét dinh quy dinh tai Piéu 6 cia Quy
ché nay.

2. Cong chirc, ngudi lao dong gidm sat viéc t8 chirc thuc hién dan chu & co sé
va viéc thuc hién chinh sich, phap luat cia ngudi dimg dau, ban lanh dao, ngudi ¢
thdm quyén cia co quan, don vi, hanh vi hanh chinh cua nguoi thuc thi cong vu,
nhiém vu tai co quan, don vi.

Piéu 14. Hinh thirc cong chire, nguwdi lao dong kiém tra, giam sat
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1. Céng chirc, nguoi lao dong truc tiép thuc hién viée kiém tra, giam sét thOng qua:

a) Hoat dong hoc tip, cong tac, sinh hoat cua cong chirc, nguoi lao dong & co
quan, don vi;

b) Quan sat, tim hidu, giao tiép v&i ngudi cé chic vu, quyén han, cong chite,
ngudi lao dong khic trong co quan, don vi;

¢) Tiép can cac thong tin dugc cong khai; céc thong tin, bao céo cua co quan,
don vi hodc nguoi dugc giao quan ly, thuc hién cc ndi dung cong chirc, nguoi lao
dong da ban va quyét dinh;

d) Tham du hoi nghi cong chirc, ngudi lao dong.

2. Cong chirc, ngudi lao dong thuc hién viéc kiém tra, gidm sat thong qua
hoat d6ng ctia Ban Thanh tra nhén dén & co quan, don Vi.

Didu 15. Xir Iy két qua kiém tra, giam sat clia cong chirc, ngudi lao dong

1. Théng qua viéc kiém tra, giém sat truc tiép, cong chirc, ngudi lao dong
tham gia nhéan xét, gép y kién vé pham chét chinh tri, dao dirc, nang luc, trinh do
chuyén mon, nghiép vu, két qua thuc hién nhiém vu cia nguorl dung d4u, ban lanh
dao, ngudi quan ly, phu trach truc tlep, nhung nguoi co thAm quyén khéc tai co
quan, don vi; tich cuc tham gia y kién gép phan xay dung ndi bd co quan, don vi
trong sach, viing manh.

2. Khi phat hién hanh vi, ndi dung co d4u hiéu vi pham, céng chic, nguoi lao
dong c6 quyén khiéu nai, t cdo theo quy dinh cla phap luat hodc kién nghi, phan
4nh dén ngudi dimg dau co quan, don vi hodc cac t4 chirc doan thé khac ma minh
1a thanh vién dugc thanh 13p va hoat dong & co quan, don vi hodc phan 4nh, d&
nghi Ban Thanh tra nhan dan xem xét, thuc hién kiém tra, gidm sat theo chirc nang,
nhiém vu.

3. Ban Thanh tra nhan din & co quan, don vi thay mét cong chirc, ngudi lao
dong thuc hién kiém tra, giam sat theo quy dinh tai Tiéu muc 2 ctia Muc nay.

Piéu 16. Trach nhiém trong viéc bao dam dé cong chirc, nguwoi lao dong
thuwc hién kiém tra, gidm sat

1. Ngufc‘xi dimg dAu co quan, don vi, cin cit vao yéu cAu, nhiém vu, dic diém,
tinh chit t§ chitc, hoat dong va diéu kién thuc té ctia co quan, don vi, xay du'ng va
ban hanh quy ché thuc hién dan chi cta co quan, don vi dé quy dinh cu thé hon

noéi dung, cach thirc thyc hién dén cht & co quan, don vi minh lam co s& dé cong
chirc, nguoi lao dong kiém tra, gidm sét viéc thyc hién. Noi dung cua quy ché thuc
hién dan chu cua co quan, don vi ¢ thé mé rong hon pham vi thyc hién dan chd
ctia cdng chirc, ngudi lao ddng nhung khéng dugc trai hodc han ché viéc thuc hién
cac ndi dung da dugc quy dinh trong Quy ché nay;
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b) Tao lap co ché tiép nhan gbép ¥, kién nghi, phan 4nh cta coéng chirc, nguoi
lao dong tai co quan, don vi; thuc hién viéc dbi thoai, giai trinh véi céng chic,
ngudi lao dong theo quy dinh ctia phép luét; st dung ndi dung nhan xet, gop y cua
cong chirc, ngudi lao dong trong qua trinh thuc hién danh gia, xép loai chét lugng
cong chirc, ngudi lao dong tai co quan, don vi;

¢) Xem xét, giai quyét, giai trinh va tra 16 kip thoi khiéu nai, t6 céo, kién
nghi, phan 4nh cta cdng chuc, nguoi lao dong va cac t6 chirc doan thé khac tai co
quan, don Vl k1p thoi bédo céo, chuyen thong tin dén co quan co thAm quyén dbi
v6i nhimg vén dé khéng thude thdm quyén giai quyét ctia minh;

d) Tao diéu kién va bao dam dé Ban Thanh tra nhén dén & co quan, don vi
thuc hién nhiém vu kiém tra, gidm sét theo quy dinh cta phép ludt;

d) Xt Iy nguoi ¢6 hanh vi can tré cdng chirc, nguoi lao dong thuc hién quyen
kiém tra, gidm séat hodc ngudi cé hanh vi tra thu, tru ddp nguoi khiéu nai, t6 cdo,
kién nghi, phan anh theo quy dinh ctia phép luat;

e) Thuc hién c4c bién phdp phong nglra, ngén chén hanh vi tham nhiing, ti€u
cuc; xtr Iy va tao diéu kién dé co quan, t6 chic c6 thAm quyén xir Iy ngudi c6 hanh
vi tham nhiing, ti€u cuc; néu thidu trach nhiém dé xay ra tham nhiing, tiéu
cuc trong co quan, don vi thi bi xtt 1y theo quy dinh ctia phép luét.

2. Co quan, don vi, td chitc, c4 nhan quy dinh tai khoan 2 Diéu 15 cua Quy
ché nay c6 trich nhiém tiép nhan, xt ly, giai quyét khiéu nai, t6 cdo, kién nghi,
phan anh cia cdéng chirc, nguoi lao dong theo thdm quyén hodc thuc hién viéc
thanh tra, kiém tra, gidm sét theo quy dinh ctia phap luét.

3. Cong chirc, ngudi lao ddng chiu trach nhiém vé noi dung khiéu nai, t6 céo,
kién nghi, phan 4nh ciia minh; chi dong, tich cuc phéi hop véi Ban Thanh tra nhén
déan va céc co quan, td chitc, c4 nhan co trach nhiém trong viéc xdc minh, kiém tra,
giam sat déi véi cac ndi dung ma minh da kién nghi, d& nghi.

Tiéu muc 2
BAN THANH TRA NHAN DAN O CO QUAN, PON VI

Piéu.17. T6 chirc Ban Thanh tra nhin din & co quan, don vi

1. Ban Thanh tra nhan dan & co quan, don vi do hdi nghi cdng chirc, ngudi lao
dong bau g(“)m tir 03 dén 09 thanh vién theo dé nghi cta tha trudng co quan, don vi.

2. Thanh vién Ban Thanh tra nhin dan la nguoi dang cong tac trong co quan,
don vi, c6 phém chit dao duc tdt, c6 uy tin trong co quan, don vi, c6 du stc khoe
@ hoan thanh nhiém vu; ¢ hiéu biét vé chinh sach, phép luat va tu nguyén tham
gia Ban Thanh tra nhan dan; khong ddng thoi 13 ngudi dimg dau, cép phé cua
ngudi dimg dau, ké toan truéng clia co quan, don vi.
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3. Nhiém ky ctia Ban Thanh tra nhin dén la 02 ndm. Trong nhiém ky, néu
khuyét thanh vién hodc thanh vién Ban Thanh tra nhin dan khéng hoan thanh
nhiém vu, khong con duge tin nhiém hojc xin théi 1am nhiém vu thi Thu truéng co
quan, don vi dé nghi hoi nghi cong chire, ngudi lao dong quyét dinh cho théi 1am
nhiém vu va bau nguoi khac thay thé.

4. Ban Thanh tra nhan dan & co quan, don vi gdbm Trudéng ban, Phé Truong ban
va cac Uy vién. Trudng ban chiu tréch nhiém chung vé hoat dong ctia Ban Thanh tra
nhén dan; Phé Trudng ban cé trach nhiém gitip Trudng ban thuc hién nhiém vu; cac
thanh vién khac thuc hién nhiém vu theo sy phan céng ctia Truéng ban.

Didu 18. Nhiém vu, quyén han ciia Ban Thanh tra nhin din & co quan,
don vi

1. Kiém tra viéc t6 chtc thuc hién céc quyét dinh cua tap thé cdng chuec,
ngudi lao ddng; gidm sat viéc thyc hién chu truong, dudng 16i cia Pang, chinh
sach, phap luat ctia Nha nudc, viée thuc hién phép luét vé thyc hién dan chu ¢ co
s tai co quan, don vi.

2. Kién nghi co quan, don vi, ngudi c6 thAm quyén xtr 1y theo quy dinh cua
phéap luat khi phat hién cé d4u hiéu vi pham phép luit va gidm sat viéc thuc hién
kién nghi doé.

3. Yéu céu ngudi ding dau co quan, don vi cung cap thong tin, tai liéu c6 lién
quan dé phuc vu viéc x4c minh, kiém tra, gidm sat.

4. Xem xét, xac minh vu viéc cu thé theo dé nghi clia cong chuc, nguoi lao
dong & co.quan, don vi.

5. Kién nghi ngudi dimg diu co quan, don vi khic phuc han ché, thiéu sét
duoc phat hién qua viéc kiém tra, gidm sat; bao dam quyén va loi ich hop phép,
chinh dang cia coéng chirc, nguoi lao dong; biéu duong nhitg don vi, c& nhan ¢
thanh tich. Trudng hop phat hién ngudi c6 hanh vi vi pham phép luét thi kién nghi
co quan, td chirc c6 tham quyén xem xét, xir ly.

6. Tham du cac cudc hop clia co quan, don vi c6 ndi dung lién quan dén viéc
thuc hién nhiém vu kiém tra, gidm sat ciia Ban Thanh tra nhan dan.

7. Tiép nhan kién nghi, phan 4nh cta cdng churc, ngudi lao dong c6 lién quan
dén pham vi kiém tra, gidm sat ctia Ban Thanh tra nhéin dén.

Piéu 19. Hoat dong ciia Ban Thanh tra nhin dan & co quan, don vi

1. Ban Thanh tra nhan dan & co quan, don vi do Thu truéng co quan, don vi
truc tiép chi dao, huéng dan hoat dong.
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2. Can cit vao nghi quyét hdi nghi cong chic, ngudi lao dong cla co quan,
don vi va su chi dao, hudng din cta Thu trudng co quan, don vi, Ban Thanh tra
nhan dan xay dung chuong trinh cdng tac theo timg quy, 06 thang va hang nam.

3. Ban Thanh tra nhan dan c¢6 trach nhiém bdo cao vé hoat d6ng ctia minh véi
Thu trudng co quan, don vi va tai hoi nghi céng chire, ngudi lao dong cua co quan,
don vi.

Piéu 20. Trach nhiém trong viéc bdo dam hoat dong ciia Ban Thanh tra
nhan dan & co quan, don vi

1. Nguoi dimg dau co quan, don vi c6 trach nhiém sau day:

a) Théng bao cho Ban Thanh tra nhan dan vé nhilng chu truong, dudng 16i
clia Pang, chinh séch, phap luét ciia Nha nuée chi yéu lién quan dén to chite, hoat
dong cua co quan, don vi; bdo cédo két qua cong tic hing nim va muc tiéu, phuong
hudng cong tac nim tiép theo cla co quan, don vi;

b) Truc tiép dbi thoai, cung cép thong tin hodc yéu cdu co quan, t6 chic, c4
nhan c6 lién quan cung cdp day du, kip thoi thong tin, tai liéu can thiét theo yéu
cau ctia Ban Thanh tra nhan dan;

c) Xem xét, giai quyét kip thoi céc kién nghi cta Ban Thanh tra nhan dan,
thong béo két qua giai quyét trong thoi han 15 ngay ké tir ngay nhan dugc kién
nghi;

d) Thong bao cho Ban Thanh tra nhan dan két qua giai quyét khiéu nai, t6
cao, viéc thuc hién phap luat vé thuc hién dan chu & co quan, don vi;

d) Xt ly nguoi ¢6 hanh vi can tré hoat déng cia Ban Thanh tra nhin dén,
ngudi ¢ hanh vi tra thu, tri ddp thanh vién Ban Thanh tra nhén dén theo quy dinh
cua phap luat.

e) Gidi thiéu nhan su dé hoi nghi cong chirc, ngudi lao dong bau lam thanh
vién Ban Thanh tra nhan dan; cong nhén két qua bau thanh vién Ban Thanh tra
nhan dan; d& nghi cho théi lam thanh vién Ban Thanh tra nhan dan; t6 chirc cudc
hop ctia Ban Thanh tra nhan dan dé bau Trudng ban, Phé Trudng ban va phan
cong nhiém vu cho timg thanh vién;

g) Huéng dan Ban Thanh tra nhin din xdy dung chuong trinh, ké hoach, ndi
dung cdng tac; xem xét bdo cdo hoat dong ctia Ban Thanh tra nhan dan va hudng
dén, chi dao hoat dong ctia Ban Thanh tra nhén dan; tham gia hoat dong cua Ban
Thanh tra nhan dén khi xét thiy can thiét;

h) Xem xét, giai quyét kién nghi ctia Ban Thanh tra nhan dén; theo déi, dén
dbc viéc giai quyét kién nghi ctia Ban Thanh tra nhan dan giri &én ngudi dimg dau
co quan, don vi hodc cip c6 thdm quyén;
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i) Van dong coéng chic, ngudi lao dong & co quan, don vi phéi hop va tich
cuc hd tro hoat dong ctia Ban Thanh tra nhin dén;

k) H6 trg kinh phi hoat dong cho Ban Thanh tra nhan dén;

1) Thuc hién cac nhiém vy cia Ban Thanh tra nhén dén ¢ co quan, don vi
khong t6 chirc Ban Thanh tra nhan dan theo quy dinh ctia phép luét.

Chuong IIT
PIEU KHOAN THI HANH

Piéu 21. T4t ca cong chirc, ngudi lao dong phai thuc hién ding Quy ché nay.
Nguoi nao vi pham sé& bi xtr ly theo phép luét. Té Chi dao Quy ché dan chu c6
trach nhiém giup lanh dao Ban theo déi viéc thuc hién Quy ché nay.

Trong qua trinh thyc hién néu c6 vudng méc phat sinh, can phan anh vé ”{6
Chi dao Quy ché dan chu dé tong hop trinh Trudéng Ban xem xét, kip thoi stra doi,
b sung phu hop. W_;&M/\/

Noi nhén:

- T Chi dao QCDC,

- Lanh dao Ban,

- Céc phong thudc Ban,

- Cong chirc co quan,

- Luu Ban T4 chirc Tinh ty.
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